VILLAGE OF

VILLAGE OF FOREST PARK
REGULAR COUNCIL MEETING AGENDA
Monday, June 28, 2010
Lower Level of Village Hall

BIG CITY ACCESS 7:00 PM

SMALL TOWN CHARM

PLEDGE OF ALLEGIANCE

ROLL CALL
APPROVAL OF THE MINUTES FROM THE JUNE 14, 2010, PUBLIC HEARING MINUTES

APPROVAL OF THE MINUTES FROM THE JUNE 14, 2010, REGULAR MEETING OF THE COUNCIL

APPROVAL OF THE JUNE 14, 2010, CLOSED SESSION MEETING OF THE COUNCIL.
PUBLIC COMMENT
COMMUNICATIONS:

1. Request from Dowling properties on behalf of Belvidere Condo Association for a light to be installed on
the light pole in the alley behind 7320 Dixon.
DEPARTMENT REPORTS:

BILLS BY RESOLUTION

UNFINISHED BUSINESS:

NEW BUSINESS:

1. Ordinance authorizing an alteration to a non-conforming structure re: ZAH 2010-02: 1027 Elgin: for the
re-construction of the rear half story as a full two-story addition.

2. Ordinance fixing the salaries for the officials and employees after May1, 2010: Annual Salary
Ordinance.

3. Resolution Authorizing the award of Contract for the 500 Thomas-Hannah reconstruction project:
Award to J. Nardulli in the amount of $112,710.00

4. Resolution Authorizing the award of Contract for the 2010 50/50 sidewalk repair and replacement
program: Award to M&A Cement in the amount of $26,006.00.

5. Resolution Authorizing the award of Contract for the Fillmore Street brick patching project: Award
Alaniz Group in the amount of $10,100.00

6. Resolution adopting Computer and Electronic Communications Usage Procedures: Updated policy for

use with the Personnel Policy Handbook.



ADMINISTRATOR REPORT:

COMMISSIONER REPORTS:

ADDITIONAL NEW BUSINESS: None

ADJOURNMENT




JUNE 14, 2010
PUBLIC HEARING
THE ANNUAL APPROPRIATION ORDINANCE OF THE
VILLAGE OF FOREST PARK FOR THE
FISCAL YEAR BEGINNING MAY 1, 2010 AND
ENDING APRIL 30, 2011

The Village Council of the Village of Forest Park, Cook County, Illinois, convened at
6:45 PM on Monday, June 14, 2010 to receive public comment on the proposed
Appropriation Ordinance, appropriating the amounts of money, or as much thereof as
may be allowed by law, for the several municipal projects and purposes for the fiscal year
beginning May 1, 2010 and ending April 30, 2011.

ROLL CALL

Commissioners Curry, Hosty and Mayor Calderone answered the Roll Call.

PUBLIC COMMENT

None

ADJOURNMENT

There being no public comment, Mayor Calderone called for a motion to adjourn the
Public Hearing concerning the Appropriation Ordinance for Fiscal Year May 1, 2010 to
April 30, 2011.

Commissioner Hosty motioned to adjourn the meeting and Commissioner Curry
seconded the motion.

ROLL CALL:

AYES: Commissioners Curry, Hosty and Mayor Calderone
NAYES: None

ABSENT:  Commissioners Hoskins and Tellalian

The motion carried unanimously. The Hearing adjourned at 6:48 PM.

Respectfully submitted,

Vanessa Moritz
Village Clerk



THE REGULAR MEETING OF THE COUNCIL OF THE
VILLAGE OF FOREST PARK, COOK COUNTY, ILLINOIS
HELD ON MONDAY EVENING JUNE 14, 2010

Mayor Calderone led all assembled in the Pledge of Allegiance at 7:00 p.m.
ROLL CALL

Commissioners Hoskins, Curry, Hosty, Tellalian and Mayor Calderone answered the Roll Call.

APPROVAL OF THE MINUTES OF PREVIOUS MEETINGS

It was moved by Commissioner Hosty and seconded by Commissioner Curry that the minutes from
the May 10, 2010, Closed Session Meeting of the Council be approved without reading as each
member has received a copy thereof and found same to be correct.

ROLL CALL:

AYES: Commissioners Hoskins, Curry, Hosty, Tellalian
and Mayor Calderone

NAYS: None

ABSENT: None
The motion carried unanimously.

It was moved by Commissioner Hosty and seconded by Commissioner Hoskins that the minutes
from the May 24, 2010 Regular meeting of the Council be approved without reading as each
member has received a copy thereof and found same to be correct.

ROLL CALL:

AYES: Commissioners Hoskins, Curry, Hosty, Tellalian
and Mayor Calderone

NAYS: None

ABSENT: None
The motion carried unanimously.

It was moved by Commissioner Curry and seconded by Commissioner Hosty that the minutes from
the May 26, 2010 Special meeting of the Council be approved without reading as each member has
received a copy thereof and found same to be correct.

ROLL CALL:

AYES: Commissioners Hoskins, Curry, Hosty, Tellalian
and Mayor Calderone

NAYS: None

ABSENT: None
The motion carried unanimously.



PUBLIC COMMENT

Ms. Amber Ladeira requested that the “No Dogs” sign that was recently placed at the village-owned
property at the Altenheim be moved to the Altenheim. Ms. Ladeira further asked the Village Council
not to participate or entertain a National Police Research Platform Study, if requested.

COMMUNICATIONS:

None

DEPARTMENT REPORTS:

The Finance Department submitted their May, 2010 report and the Department of Public Health and

Safety submitted their March and April, 2010 report.

APPROVAL OF BILLS:

It was moved by Commissioner Hoskins and seconded by
Commissioner Tellalian that the Resolution for the payment of
bills be adopted. The Commissioner of Accounts and Finance
has reviewed the bills as applicable to each department and
found the aggregate amounts to be correct and recommends
payment when funds are available. The bills totaled
$775,332.70.

ROLL CALL:

AYES: Commissioners Hoskins, Curry, Hosty, Tellalian
and Mayor Calderone

NAYS: None

ABSENT: None
The motion carried unanimously.

UNFINISHED BUSINESS:
None

NEW BUSINESS:

Mr. Terry Healy discussed the details of the Fleadh Cheoil Irish
Music Competition that is being held in Downtown Forest Park
on June 25, 26, and 27, 2010 by the Murphy Roche Irish Music
Group.

It was moved by Commissioner Hosty and seconded by
Commissioner Tellalian that the Appropriation Ordinance of the
Village of Forest Park, Cook County, lllinois for the Fiscal Year
beginning May 1, 2010, and ending April 30, 2011, be adopted.
It was moved by Commissioner Tellalian to table the
Appropriation Ordinance. The motion failed for lack of a
second.
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ROLL CALL:

AYES: Commissioners Hoskins, Curry, Hosty
and Mayor Calderone
NAYS: Commissioner Tellalian

ABSENT: None
The motion carried.

It was moved by Commissioner Curry and seconded by
Commissioner Tellalian that the Ordinance amending Title 6,
entitled “Motor Vehicles and Traffic” of the municipal code of
the Village of Forest Park, by adding thereto Chapter 10,
entitled “Seizure and Impoundment of Motor Vehicles” used in
the commission of certain offenses be approved.

ROLL CALL:

AYES: Commissioners Curry, Hosty, Tellalian
and Mayor Calderone

NAYS: Commissioner Hoskins

ABSENT: None
The motion carried.

It was moved by Commissioner Hoskins and seconded by
Commissioner Curry that the Resolution providing for the levy
of an additional Library tax for building and maintenance be
adopted.

ROLL CALL:

AYES: Commissioners Hoskins, Curry, Hosty, Tellalian
and Mayor Calderone

NAYS: None

ABSENT: None
The motion carried unanimously.

It was moved by Commissioner Hosty and seconded by
Commissioner Curry that the Resolution approving an
agreement between the Village of Forest Park, the Village of
Bellwood, the City of Berwyn, the Village of Broadview, the
Village of Maywood and the Village of Oak Park for the
purpose of collaborating to address housing issues in the West
Cook County region be adopted.

ROLL CALL:

AYES: Commissioners Hoskins, Curry, Hosty, Tellalian
and Mayor Calderone

NAYS: None

ABSENT: None
The motion carried unanimously.

It was moved by Commissioner Hoskins and seconded by
Commissioner Tellalian that the Ordinance providing for the
declaration of the General Prevailing Rate of hourly wages for
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the year 2010 for Public Works within the Village of Forest
Park be adopted.

ROLL CALL:

AYES: Commissioners Hoskins, Curry, Hosty, Tellalian
and Mayor Calderone

NAYS: None

ABSENT: None
The motion carried unanimously.

It was moved by Commissioner Hoskins and seconded by
Commissioner Hosty that the Resolution approving a Business
Associate Agreement with Allied Benefit System, Inc. be
adopted.

ROLL CALL:

AYES: Commissioners Hoskins, Curry, Hosty, Tellalian
and Mayor Calderone

NAYS: None

ABSENT: None
The motion carried unanimously.

It was moved by Commissioner Tellalian and seconded by
Commissioner Hoskins to waive the requirement for
advertising for bids pursuant to 65 ILCS 5/4-5-11 and section
1-8A-5(A) of the Village Code of the Village of Forest Park, and
further move to accept the proposal as submitted by All Tech
Energy, Inc., Schaumburg, lllinois, and attached hereto, in an
amount not to exceed $27,604.81, and to authorize the Mayor
to execute any other agreements to effectuate the purchase
and installation of energy efficient lighting systems for the
police and fire stations, on behalf of the Village of Forest Park.

ROLL CALL:

AYES: Commissioners Hoskins, Curry, Hosty, Tellalian
and Mayor Calderone

NAYS: None

ABSENT: None
The motion carried unanimously.

It was moved by Commissioner Curry and seconded by
Commissioner Hosty that the Ordinance authorizing an
alteration to a non-conforming structure in the Village of Forest
Park, Cook County, lllinois re: ZAH 2010-01: 1000 Thomas
Avenue be adopted.

ROLL CALL:

AYES: Commissioners Hoskins, Curry, Hosty, Tellalian
and Mayor Calderone

NAYS: None
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The motion carried unanimously.

It was moved by Commissioner Hosty and seconded by
Commissioner Hoskins that the Resolution adopting an Identity
Protection Policy for the Village of Forest Park, lllinois be
adopted.

ROLL CALL:

AYES: Commissioners Hoskins, Curry, Hosty, Tellalian
and Mayor Calderone

NAYS: None

ABSENT: None
The motion carried unanimously.

It was moved by Commissioner Hoskins and seconded by
Commissioner Hosty to ratify the Mayor’s signature on the
following agreements:

Guided Tour for Cuneo Mansion & Gardens

Peninsula Players;
and further, authorize the Mayor to execute the following
agreements on behalf of the Howard Mohr Community Center
for senior and community related events:

Wilson Rental

The Hat Guys

ROLL CALL:

AYES: Commissioners Hoskins, Curry, Hosty, Tellalian
and Mayor Calderone

NAYS: None

ABSENT: None
The motion carried unanimously.

VILLAGE ADMINISTRATOR'’'S REPORT:

None

COMMISSIONER’'S REPORTS:
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Commissioner Hoskins reported that he is proud to announce that with the hiring of a new Spanish-
speaking firefighter last week, 2/3rds of the professional paramedics on staff are Spanish-speaking.

Commissioner Hosty, on behalf of the Forest Park Chamber of Commerce and Development,
thanked the Village and staff for their support and help with the successful Summerfest.

ADJOURNMENT
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There being no further business to be addressed, Commissioner Hosty motioned to adjourn into
closed session regarding deliberations concerning salary schedules for one or more classes of
employees and to discuss pending litigation. Commissioner Tellalian seconded the motion.

ROLL CALL:

AYES: Commissioners Hoskins, Curry, Hosty, Tellalian
and Mayor Calderone

NAYS: None

ABSENT: None
The motion carried unanimously.

Mayor Calderone declared the meeting adjourned at 7:51 p.m.

Respectfully submitted,

Vanessa Moritz
Village Clerk



Sally Cody

From: Vanessa Moritz

Sent: Monday, June 21, 2010 3:01 PM

To: Tim Gillian; Sally Cody

Subject: FW: Belvidere Condo Association - Agenda Question

For 6/28 agenda — communications...

From: Mathew S. Warrenfeltz [mailto:mathew@dowlingproperties.com]
Sent: Monday, June 21, 2010 10:57 AM

To: Vanessa Moritz

Subject: Belvidere Condo Association - Agenda Question

Vanessa,

| am with Dowling Properties, and we represent the Belvidere Condo Association @ 7320 Dixon in Forest Park. | recently
was in contact with Tim Gillian regarding the building's desire to put a another light on a phone pole at the entrance to
their alley that runs along the building's parking lot. The board for the building feels that the alley is not well lit enough,
and can be viewed as possibly "dangerous". | believe in talking to Tim, or another member of the village, | was informed
that if the light was put up it would be the building's responsibility to pay for it and the monthly power usage. The board
would like to be added to the agenda at one of the next village meetings to discuss this situation and possible solutions.
The board president's contact is as follows;

Bernice Cail
Bernice.Cail@cna.com
(708) 771-0522

Please notify her and myself if this is possible, and what the next steps are. Thank you.

Mat Warrenfeltz
Assistant Property Manager

Dowling Properties, LLC

400 Lathrop #202

River Forest, IL 60305

Phone: 708-771-0880

Fax: 708-771-0894

E-Mail: mathew@dowlingproperties.com
Website: www.dowlingproperties.com




RESOLUTION No.

BE IT RESOLVED by the Council of the Village of Forest Park, Cook County, lllinois,
that we dispense with the reading of the individual bills inasmuch as each department head has approvec
and signed bills in the following aggregate amount for their respective departments.

Public Affairs/Police $ 34,741.26
Community Center $ 2,957.61
Accounts & Finance (Clerks Office) $ 136,887.43
Accounts & Finance (Fire Department) $ 1,372.84
Department of Health & Safety $ 4,493.00
Street Department $  18,555.06
Public Property $ 31,627.64
Water Department $ 194,149.58
TIF $ 145,491.61
VIP $ 8,074.29

TOTAL $ 578,350.32

ADOPTED BY THE Council of the Village of Forest Park this 28th Day of June, 2010.

Ayes:
Nays:
Absent:

Anthony T. Calderone, Mayor
ATTEST:

Vanessa Moritz,Village Clerk



ZAH # 2010-01

Record of Facts for Zoning Administrator Hearing
Held June 3, 2010

Applicant’s Name: Larry Venzera
Property Owner’s Name: Larry Venzera
Common Property Address: 1000 Thomas.
Common Location: The property is a corner side lot on the southeast corner of

Harvard and Thomas

Neighboring Property Land Use(s): North —R-1 Residential

South - R-1 Residential
West —R-1 Residential
East — R-1 Residential

Comprehensive Plan Designation: Single Family Detached Residential

Existing Use of Property: 1.5 story brick single-family home.

Proposed Use of Property: Owner is proposing to re-construct the rear half story as a full
two-story addition without modifying the existing footprint

Existing Property Zoning: R-1 Low Density Residential District

Previous Zoning Action on Property: NA

Property Size: o 32’ wide by 124.48 deep or 3,983 square feet

Bulk Area Regulations for principal residential structure:

Regulation Requirement Existing Proposed
East Rear yard setback 25’ or 20% lot depth Complies No Change
South 2.9 (10% of 32’ lot width or 3.2 2.9’ No Change
North 1.02’ (10% of 32’ lot width or 3.2 1.02’feet No Change
Lot Coverage 40% Aprox 52% No Change
Building height 2 Y% stories & 35’ 1.5 Stories 2 Stories 25°10” to Ridge
Off-street parking 2 spaces / d.u. 2 car garage No Change

(Note: Areas highlighted indicate existing non-conformities)

Pursuant to 9-9-3A2(a) of the Zoning Ordinance, the Zoning Administrator may conduct the
public hearing when the application is to allow additions and alterations to a single-family home
that is non-conforming due to an encroachment into a required side yard if it does not further
encroach into a required side yard except when:

1.

2.

3.
4.

When the existing improvement is nonconforming due to an existing side yard that is less
than one foot (1') from the side yard lot line; or

When the existing improvement is nonconforming due to an existing front yard area or
rear yard area that is less than seventy five percent (75%) of the required front yard area
pursuant to subsection 9-3A-3C1 or 9-3B-3C1 or 9-3C-3C of this title or rear yard area
pursuant to subsection 9-3A-3C3 or 9-3B-3C3 or 9-3C-3C of this title; or

When the application seeks a variation of any other bulk regulation; or

When the nonconforming residential structure sought to be changed, altered, extended or
enlarged is the secondary residential structure on the subject lot, commonly known as a
coach house.

Zoning Administrator Hearing.

Steve Glinke, the Zoning Administrator, conducted a public hearing on this petition on Thursday,
June 3, 2010 at 2:00 in the Village Hall Council Chambers. JoEllen Charlton and Jeff Rinker
were also in attendance.




ZAH # 2010-01
Larry Venzera described the purpose of his request. He confirmed that the house had previously
been used as a two-family use, but that the alteration was part of his plan to convert the building
to a single family home. There were no comments from the audience on the petition.

The proposed addition complies with the requirements of the Zoning Ordinance, and staff
recommends the Village Council approve the attached Ordinance granting zoning relief
associated with ZAH 2010—01 in substantial compliance with the plans submitted with the
petition.



ORDINANCE NO. O- -10

AN ORDINANCE AUTHORIZING AN ALTERATION
TO A NON-CONFORMING STRUCTURE IN THE
VILLAGE OF FOREST PARK, COOK COUNTY, ILLINOIS

(ZAH 2010-02: 1027 Elgin)

WHEREAS, Sean Puccinelli (the “Owner”), owner of the property commonly described
as 1027 Elgin, Forest Park, Cook County, Illinois (the “Subject Property”), has petitioned the
Village to permit the alteration of the non-conforming residential building (the “Structure™)
located on the Subject Property in order to construct a deck; and

WHEREAS, the Subject Property is non-conforming because it is a two unit residential
dwelling in an R-1 District, and the Structure has a non-conforming southern side yard setback of
3.11 feet, when the Village of Forest Park Zoning Ordinance (the “Zoning Code”) requires a set
back 5.0 feet for each side yard ; and

WHEREAS, Section 9-9-3A(2)(a) of the Village of Forest Park Zoning Ordinance
permits changes or alterations to a non-conforming use and structure, when authorized by the
Village Council by ordinance, but only after a public notice and public hearing; and

WHEREAS, pursuant to proper legal notice, a public hearing was held before the Zoning
Administrator on June 10, 2010, regarding the Owner’s petition to construct a deck; and

WHEREAS, the Zoning Administrator forwarded his recommendation for approval of
the requested alteration to the Structure described herein to the Village Council; and

WHEREAS, the Village Council has reviewed the findings and recommendations and
now determines that it would be in the best interest of the Village to approve the petition to
permit alteration of the Structure to add a deck, subject to the terms and conditions set forth in

this Ordinance.



Page 2

NOW, THEREFORE, BE IT ORDAINED BY THE COUNCIL OF THE VILLAGE
OF FOREST PARK, COOK COUNTY, ILLINOIS, as follows:

Section _1: The recitals set forth in the preamble are hereby incorporated herein by
reference and made a part of this Ordinance.

Section 2: This Ordinance is limited and restricted to the Subject Property, legally
described as follows:

LOT 7 IN BLOCK 6 IN SOUTH ADDITION TO HARLEM, BEING A SUBDIVISION

OF THE EAST % OF THE EAST % OF THE SOUTHEST ¥2 OF S. NORTH, RANGE

12 EAST OF THE THIRD PRINCIPAL MERIDIAN IN COOK COUNTY, ILLINOIS.

Commonly known as 1027 Elgin, Forest Park, Illinois

PIN: 15-13-422-026-1027

Section 3: Findings: The Corporate Authorities hereby find as follows:

a. The Subject Property is located in the R-1 Low Density Residential District; and

b. The Structure is non-conforming because it is a two-family residential dwelling (two-
flat and the south setback is 3.11 feet.; and

c. The Owner did not cause or permit the non-conforming elements of this structure;
and

d. The Owner is petitioning for zoning relief to permit the construction of a deck in the
north side yard. The requested zoning relief does not increase the level of non-
conformity of the Structure with regard to setbacks, lot coverage, or other bulk area
regulations; and

e. Inaccordance with Section 9-9-3A(2)(a) of the Zoning Code, the Structure is not less
than one foot (1’) from a side yard lot line, conforms to the front and rear yard
setback requirements, does not require and the petition does not seek variations of any
other bulk regulations, and the Structure is not a coach home; and

f. The pursuit of zoning relief to alter a non-conforming structure has been sought
previously by others in the community and approved by the Village, and therefore the
granting of the petition of the Owner will not be a unique condition or special
privilege; and

206143-1



Page 3

g.

h.

The use of the Structure will continue to be a two-family dwelling unit and will be in
harmony with the general standards of the zoning ordinance; and

The zoning relief and subsequent work on the Structure will not result in a
development on the Subject Property that would be detrimental to the public welfare,
impair adequate supply of light and air to the surrounding properties, increase
congestion in the public streets, increase the danger of flood or fire, unduly tax public
utilities and facilities, or endanger the public health.

Section 4: Authorization to Alter a Non-Conforming Building: The Owner is hereby

granted authorization, pursuant to Section 9-9-3A(2)(a) of the Zoning Code, to alter the Structure

located on the Subject Property described in Section 2 hereinabove in order to construct a deck.

Section 5: Conditions of Approval: The authorization to alter the Structure located on

the Subject Property is subject to the following terms and conditions:

206143-1

a.

@D

The construction be in substantial conformance with the plans submitted to the
Village for alteration of the Structure.

Except as modified by the zoning relief granted herein, all construction shall comply
with the building and zoning codes of the Village of Forest Park and shall require
approval by the Department of Public Health and Safety.

No building permits and no Certificate of Occupancy for the Structure on Subject
Property shall be issued by the Department of Public Health and Safety to the Owner
unless all debts owed to the Village of Forest Park by the Owner have been paid in
full prior to the issuance of such permits or certificate.

The Structure on the Subject Property shall continue to be designated as a non-
conforming structure, and if damaged by fire, explosion, act of God or the public
enemy, to the extent of more than 50% of its value at the time of destruction, shall not
be restored except as in compliance with the regulations of the zoning district in
which it is located.

. Any violation of the above conditions will result in a violation of the Village Code of

the Village of Forest Park and the Owner shall be subject to a fine for each day said
violation exists.

The zoning relief granted herein shall expire one (1) year after its passage and
approval unless a building permit has been issued for the alteration of the Structure as
described herein.
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Section 6: This Ordinance shall be in full force and effect upon its passage and approval
as provided by law.
PASSED by the Council of the Village of Forest Park, Cook County, llinois this 28" day

of June, 2010.

AYES:
NAYS:
ABSENT:
APPROVED:
Mayor Anthony T. Calderone
ATTEST:

Vanessa Moritz, Village Clerk
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RESOLUTION NO. R- -10

RESOLUTION AUTHORIZING THE AWARD OF CONTRACT
FOR THE FILLMORE STREET BRICK PATCHING PROGRAM

WHEREAS, the Village of Forest Park has advertised for bids for the Fillmore Street
Brick Patching Program; and

WHEREAS, on Wednesday, June 9, 2010, at 10:30 a.m., the bid results were publicly
opened, read aloud and the following three (3) bids were received and reviewed by the Village
and Christopher B. Burke Engineering, Ltd.:

1. Alaniz Group $10,100.00
2. LPS Pavement Co. $16,250.00
3. Copenhaver Construction $19,750.00

WHEREAS, Alaniz Group was the apparent low bidder and provided the correct forms
required, including its bid bond and specifications; and

WHEREAS, the bid documents have been reviewed by Christopher B. Burke
Engineering, Ltd., the Village Engineers, who have determined Alaniz Group to be a responsible
bidder and have recommended to the Village Council that the award of the contract for the
Fillmore Street Patching Program be made to Alaniz Group, in the amount of $10,100.00; and

WHEREAS, the Mayor and Council of the Village of Forest Park have determined that it
is in the best interest of the Village to award the contract for the Fillmore Street Patching
Program to the lowest responsible bidder, Alaniz Group, in the amount of $10,100.00; and

WHEREAS, it is necessary that the Mayor of the Village of Forest Park execute and file
the appropriate documents and sign any and all documents necessary for the awarding of the
contract and that the Village Clerk attest to the Mayor’s signature on said documents.

NOW, THEREFORE, BE IT RESOLVED by the Council of the Village of Forest
Park, Cook County, Illinois, as follows:

Section 1. The Council of the Village of Forest Park finds that it is in the best interest of
the Village to award the contract for the Fillmore Street Patching Program to the lowest
responsible bidder, Alaniz Group, in the amount of $10,100.00.

Section 2. The Mayor and the Village Clerk are hereby authorized and directed to
execute and attest, respectively, any and all documents necessary to award the contract for the
Fillmore Street Patching Program to the lowest responsible bidder, Alaniz Group.



ADOPTED by the Council of the Village of Forest Park, Cook County, Illinois this 28"
day of June, 2010.

AYES:

NAYS:

ABSENT:

APPROVED by me this 28th day of June, 2010.

Anthony T. Calderone, Mayor

ATTESTED:

Vanessa Moritz, Village Clerk
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RESOLUTIONNO.R-__ -10
A RESOLUTION ADOPTING COMPUTER AND ELECTRONIC
COMMUNICATIONS USAGE PROCEDURES

WHEREAS, the Village has previously adopted “Village of Forest Park Computer Usage
Procedures,” effective February 10, 2003, setting forth procedures regarding the use of the
Village’s computer and electronic communications systems; and

WHEREAS, the Village also has previously adopted a Personnel Handbook, which
includes various policies, procedures and work rules for Village employees, including a policies
governing computer usage and electronic communications; and

WHEREAS, the corporate authorities of the Village of Forest Park have determined that
the Village’s computer usage and electronic communications policies require clarification; and

WHEREAS, the proposed “Village of Forest Park Computer and Electronic
Communications Usage Procedures” is intended to replace the “Village of Forest Park Computer
Usage Procedures,” previously adopted and effective February 10, 2003, and supplement the
Village’s current computer usage and electronic communications policies contained in the
Village’s current Personnel Handbook.

NOW, THEREFORE, BE IT RESOLVED by the Council of the Village of Forest Park,
Cook County, Illinois, as follows:

Section 1. The “Village of Forest Park Computer and Electronic Communications Usage
Procedures,” a copy of which is attached hereto as Exhibit “A,” is hereby adopted. These
procedures shall replace the “Village of Forest Park Computer Usage Procedures,” effective

February 10, 2003, and shall supplement the policies previously adopted by the Village of Forest
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Park regarding computer usage and electronic communications as provided in the Village’s
Personnel Handbook.

Section 2. The Village Administrator or his designee is hereby directed to distribute
copies of the *“Village of Forest Park Computer and Electronic Communications Usage
Procedures” to all Village employees and elected officials, and to obtain a written
acknowledgment of receipt of such procedures.

Section 3. This Resolution shall be in full force and effect from and after its passage and
approval as provided by law.

Resolved this 28" day of June, 2010.

AYES:
NAYS:
ABSENT:
APPROVED:
Anthony T. Calderone, Mayor
ATTESTED:

Vanessa Moritz, Village Clerk
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EXHIBIT A

VILLAGE OF FOREST PARK

COMPUTER AND ELECTRONIC COMMUNICATIONS USAGE PROCEDURES
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Village of Forest Park
Computer and Electronic Communications Usage Procedures

1.0 General

The Village of Forest Park herein sets forth procedures regarding the use of the
Village's computer systems and electronic communication systems (hereinafter
collectively referred to as "electronic communication systems"). These electronic
communication systems include, but are not limited to the Internet, e-mail, voice mail,
FAX communications, computers, Personal Digital Assistants (PDA), and other such
electronic devices. These electronic communication systems are to be used in a
generally accepted, appropriate, professional, business-like manner.

The Village of Forest Park Computer and Electronic Communications Usage
Procedures shall be applicable to all Village of Forest Park employees and elected
officials.

1.1 Ownership

The Village's electronic communications systems, including but not limited to Village
issued cell phones and PDAs, as well as e-mail, voice mail, FAX communications,
computers, and other such electronic devices and all information stored on them are
the property of the Village of Forest Park, Cook County, lllinois. All information and
messages that are created, sent, received, accessed, or stored through these
electronic communication systems constitute Village records. These records, including
E-mail, while they may be private and confidential to the employee or elected official,
may also be subject to disclosure pursuant to the Freedom of Information Act or
subpoena the same as paper records.

1.2 No Expectation of Privacy

There should be no expectation of privacy regarding electronic communications,
business related or personal, that are created, sent, received, or stored on the Village's
electronic communications systems. Employees and elected officials should not
construe the use of codes or passwords as creating an expectation of privacy. In
particular, highly confidential or sensitive information should not be sent through the
Village's electronic communication systems. The Village reserves the right to keep an
employee’s or elected official's e-mail address, and other necessary information and/or
data on its electronic communication systems active for a reasonable period of time
following an employee’s or elected official's departure from the Village to ensure that
important business communications reach the Village.

The Village reserves the right to monitor and audit the electronic communications
systems at any time.
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1.3 Message Restrictions

The Village prohibits the use of its electronic communications systems to communicate
defamatory, offensive, harassing, disruptive, or derogatory material or comments.

1.4 Prohibited Activities

1.4.1. Employees and elected officials may not, unless expressly
authorized by the Village, upload, download, or otherwise transmit copyrighted,
trademarked, or patented material or other confidential, private, or proprietary
information or materials.

1.4.2. Employees and elected officials may not access the operating
systems of any Village owned computer terminal or network, without
authorization by the Network Administrator.

1.4.3. Employees and elected officials may not upload, download, or
otherwise transmit any illegal information or materials.

1.4.4. Unauthorized parties shall not be provided access to or use of the
Village’s electronic communication systems.

1.4.5. Unless specifically authorized, no computers, monitors, printers or
accessories will be removed from any Village facility.

1.4.6. Non-village media (diskettes, tapes, CD's etc.) will not be
introduced to the network without prior approval by the Information Technology
Consultant and department head.

1.4.7. No software shall be installed on any computer without first
obtaining the proper licenses and authorization from the Village Administrator.
The Information Technology Consultant must maintain documentation for all
software licenses.

1.4.8. Village employees shall abide by all applicable provisions of the
Employee Handbook, as well as this Computer and Electronic Communications
Usage Procedures as it applies to the prohibited actions applicable to all
electronic communications systems, including but not limited to the
unauthorized access to e-mail.

1.4.9. Village elected officials may not access the electronic

communications systems of any other elected official without prior written notice
to the Village Clerk.
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1.4.10. An elected official may make a written request to the Village Clerk
to review records made of written notices (per 1.4.9) for that elected officials'
electronic communications systems.

1.4.11. No elected official shall have the electronic communications
systems master password for the Village's general administrative electronic
account.

1.4.12. Any other uses of the Village's electronic communications

systems, unless specifically permitted, are implicitty denied. Uses not
specifically permitted herein may be presented to the Village Administrator for
recommendation.

1.5 Network Protection

Authorized users shall be provided with a login name that allows access to one of the
Village's local area networks. Any communication via e-mail will be attributed to the
login name of the originating user. Any viruses found on the computer and/or network
will be attributed to the login name of the originating user. Therefore, if an employee or
elected official is away from their computer for any length of time, they shall log off
from their computer in order to protect themselves and the network. This includes
shared computers.

2.0 E-Mail

The Village of Forest Park provides electronic mail (e-mail) to its employees to assist
and facilitate business communications. This policy is intended to define the
parameters within which Village employees in executing their assigned duties may use
e-mail.

2.1 Appropriate E-Mail Use

2.1.1. With respect to e-mail and instant messaging confidentiality, the
Village reserves the right to monitor all messages at any time, with or without
notice to employees and elected officials. The use of a system log-on or
password should not convey an expectation of privacy to the employee or
elected official.

2.1.2. Official records communicated via e-mail must be retained as long
as needed for ongoing operations, audit, legal proceedings, research, or for
such period of time as is identified by the lllinois Secretary of State Records
Retention Schedule. Generally, records transmitted through e-mail systems will
have the same retention period as those in other formats related to the same
function or activity. Transitory messages and reference copies not requiring long
term retention must be deleted in a timely manner.
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2.1.3. The use of e-mail and instant messaging can only be for
legitimate, Village related purposes. Users shall not send or access e-mail for
personal reasons during work hours. Employees and elected officials may send
or access e-mail outside their normal work hours in accordance with
departmental policies and procedures.

2.1.4. Reading, altering, redirecting, or deleting another person's e-mail
or computer files without specific authorization is prohibited. This applies
regardless of whether or not the operating system of the computer permits
these actions.

2.1.5. The use of e-mail for any illegal or unethical activities, or for any
activity that could adversely affect the Village or its employees and elected
officials is prohibited.

2.1.6. Employees and elected officials transmitting obscene or harassing
messages or using racially or sexually derogatory language in an e-malil
message will be subject to the same disciplinary measures as if the remarks
were made in any other manner.

2.1.7. The appropriate department head or the Village Administrator will
investigate any complaints of inappropriate material being distributed via e-mail.

3.0 Modem Use

Inbound modem use is use of a modem from home or from a laptop computer outside
a Village facility. Inbound modem use is restricted to Village employees and elected
officials who are authorized by the Village Administrator. The Information Technology
Consultant must assign a password and account.

4.0 Back Up

The personal network drive on the server will be backed up daily. Therefore, any data
important to a user should be stored on the server. Problems with back ups must be
reported to the Village Administrator at once.

5.0 Password Protection

Passwords and access codes for all electronic communications are private to the user
and should not be shared. EMPLOYEES AND ELECTED OFFICIALS ARE
RESPONSIBLE FOR KEEPING THEIR PASSWORDS SECURE. EMPLOYEES AND
ELECTED OFFICIALS REMAIN ACCOUNTABLE FOR THE USAGE OF VILLAGE
TECHNOLOGY BY ANYONE THEY PERMIT TO USE THEIR PASSWORDS. IN NO
CASE MAY AN EMPLOYEE'S AND ELECTED OFFICIAL'S PASSWORD BE
SHARED WITH UNAUTHORIZED USERS. In order to ensure the security of these
systems, all passwords should be changed regularly and not less than every six (6)
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months. Contact the Information Technology Consultant whenever a password
problem is encountered.

6.0 Internet Usage
6.1 Purpose

The Internet is an important tool that enables municipal employees and elected
officials to access a wealth of information and improve customer service. The efficient
utilization of the Internet for communication and research will improve the quality of the
service the Village provides to our residents.

Internet access through the village wide area network is a privilege granted to
employees and elected officials to enhance their abilities and knowledge, increase
their productivity, and provide quick access to information. Please remember, when
you are conducting business on the Internet, you are representing the Village of Forest
Park and you are using the Village's computer network. Because of the ability of an
Internet site to gather information about its contacts, and the potential for
viruses to be spread throughout the wide area network, it is imperative that all
actions and communications be conducted in a safe, courteous, and ethical
manner.

The purpose of this policy is to ensure that use of the Internet by employees and
elected officials of the Village of Forest Park is consistent with Village policies, all
applicable laws, and the individual user's job responsibilities and to establish basic
guidelines for appropriate use of the Internet.

6.2 Internet Usage Policy

6.2.1. Employee and elected official Internet access must be authorized
by appropriate supervisory personnel in each Village department consistent with
prior approval granted by the Village Administrator. A condition of authorization
is that all Internet users must read a copy of this policy and additional
department policies on Internet use, and submit a signed statement of
understanding and compliance.

6.2.2. All access to the Internet by Village employees and elected
officials shall be done in a professional manner and in compliance with all
applicable local, state, and federal laws and Village policies. The Internet shall
not be used for any illegal, improper, unprofessional or illicit purposes (e.g.,
intentionally accessing sites which deal with pornographic material).
Intentional misuse may subject the user to termination of access rights and/or
disciplinary action. Supplemental departmental policies may be developed to
address particular departmental needs, but when developed shall be in
accordance with this policy and subject to review by the Village Administrator.
Users shall not use the Village's equipment to attempt any unauthorized use,
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nor interfere with other users' legitimate use of any internal or external
computer. (Police criminal investigations which require access to special
Internet services are exempt from this section.)

6.2.3. A wide variety of information is available on the Internet. Not all of
this information is reliable. Individual users should be aware that the content of
information available on the Internet could be questionable. Users must use
caution and discretion when using information from the Internet. Only reputable
sites should be used for research.

6.2.4. Village policy regarding e-mail (Section II) shall govern the usage
of e-mail through the Internet by Village employees and elected officials. E-
mail, both internal and via the Internet, is considered to be the property of the
Village of Forest Park, and is subject to disclosure upon action by the Village
Administrator.

6.2.5. Many of the sites available on the Internet can be breeding
grounds for computer viruses. Viruses from the Internet are most commonly
received through downloaded material. Downloading files from Internet sites
should be done with caution and only from reputable sites. The Information
Management Division has taken considerable caution to alleviate the threat of
viruses infecting our systems. Each workstation has been set up with anti-virus
software. This software is periodically updated through the wide area network.
Under no circumstances is this software to be disconnected. Under no
circumstances is this software to be disconnected. Caution at every access
point is necessary to eliminate viruses. If a virus is detected, the Information
Technology Consultant will be notified immediately. Users shall not create,
install, or knowingly distribute a computer virus of any kind on any Village
computer, regardless of whether any demonstrable harm results. Users should
not open e-mail file attachments unless confident that the sender is trustworthy.
".exe" and ".bat" files should be downloaded by the Information Technology
Consultant to a disk and the files checked first for viruses before being
transferred to the hard drive.

6.2.6. The safety and security of the Village's network and resources
must be considered paramount when using the Internet. User passwords are
confidential. It is the user's responsibility to maintain the confidentiality of their
password(s).

6.2.7. The Internet is a valuable resource. Employees and elected
officials are encouraged to use the Internet in the performance of their duties.
Users shall not access the Internet for personal reasons during work hours.
Employees and elected officials may access the Internet for personal
development and research outside their normal work hours in accordance with
departmental policies and procedures.
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6.2.8. E-mail messages and the transfer of information via the Internet is
not secure. Any employee or elected official transmitting confidential
information must do so in writing, using the traditional paper mail system.

6.2.9. The Internet must be treated as a formal communications tool like
telephone, radio, and video communications. Therefore, each individual user is
responsible for complying with this and all other relevant policies when using the
Village's resources for accessing the Internet. Use of these same resources in
violation of this policy or applicable departmental policies is grounds for
disciplinary action.

6.2.10. Resources of any kind for which there is a fee must not be
accessed or downloaded without prior approval of a supervisor.

6.2.11. No one shall copy, install, or use any software or data files in
violation of applicable copyrights or license agreements. Contact the
Information Technology Consultant if you are unsure about the copyrighted or
license agreement that applies to the software in question.
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Village of Forest Park
Computer and Electronic Communications Usage Procedures
Certification of Understanding

| certify that | have read, understand, and agree to the terms set forth in this document.
| understand that all electronic communication systems and all information sent by,
received from, or stored in these systems are the property of the Village of Forest
Park. | have no expectation of privacy in connection with the use of this equipment or
with the transmission, receipt, or storage of information in this equipment. |
acknowledge and consent to the Village monitoring my use of this equipment at all
time. | understand that any violation of the Village's Computer and Electronic
Communications Usage Procedures is grounds for disciplinary action up to and
including dismissal. | further certify that | have received a copy of this document for
future reference.

Signature Date
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